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1. National Taipei University of Education (hereinafter referred to as NTUE) Student Employment
Guideline Relating to Adjunct Assistant Learning and Labor Rights Protection, for which this
guideline was founded upon "Ministry of Education College and University Scholarship Student
Rights & Benefits Protection Guideline" (hereinafter referred to as the MOE Guideline) and
"Ministry of Labor College and University Student Employment Guideline Relating to Adjunct
Assistant Labor Rights Protection" (hereinafter referred to as the MOL Guideline), established
"National Taipei University of Education Student Employment Guideline Relating to Adjunct

Assistant Learning and Labor Rights Protection” (hereinafter referred to as this Guideline).
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2. The adjunct assistant, assumed by students, termed by this Guideline, refers to scholarship-based
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research students, scholarship-based tutoring students, service-subsidy students (hereinafter
referred to as scholarship-based student), research program temporary staff, part-timers and other

adjunct-assistant students.
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3. This position of student adjunct assistant, protected by this guideline is of scholarship-based and

\

employment-based types of adjunct assistant roles:
(1) Scholarship-based: In accordance with Clause 4 of the MOE Guideline, this refers to the

students of this school who participate in teaching and research activities of learning objectives

o



and scope, or those who receive service-based subsidy and engage in service activities. These
activities are irrelevant to payment or any form of compensation and of no employment
association to this school or teaching staffs.

(2) Employment-based: this refers to any NTUE student, in accordance with Clause 14 of the
MOE Guideline, having paid-employment relationship with NTUE, along with actual
supervisor-employee relationship of employment relationship; as recognized and defined by
the MOL Guideline. For those who are contractors or other non-employment relations, other
relevant regulations apply.

As NTUE (all units, program supervisor, teachers) recruit students to be adjunct assistants, there

should be written or electronic documents to confirm the nature of employment relationship

(scholarship-based or employment-based), as well as fully communicate all relevant rights and

obligations.
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4. The scope of curriculum learning or service responsibilities of scholarship-based assistant are as
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follows:
(1) Curriculum Learning:
I.  Part of curriculum, dissertation research, or graduation pre-requisites
Il.  Current curriculum or dissertation research or graduation pre-requisite, as autonomous
guideline deemed eligible by the University Act, College Act, including internship, field-
study, experimental research or other learning activities
I1l. Curriculum, dissertation research or graduation pre-requisite should consistently apply to
local and overseas students, overseas Chinese students, Hong Kong and Macau students or
Mainland China students
IV. Those who fit the first 3 criteria and without any labor-provision or working experience
outside learning activities.
(2) Service-subsidized: referring to service activities without pay or any form of compensation,
offered by universities while giving subsidy to disadvantaged students.
The aforesaid scholarship-based students, not including students hired by the school, or those who
are supervised by NTUE in assisting research, teaching or administrative work to obtain

compensation, belongs to the category of adjunct assistant work for corresponding employment



relationship.
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Learning activities by scholarshlp-based assistant" should be in accordance with the following

principles:

(1)

@)

(3)

The main purpose of this learning activity should be directly related to the scope set out in the
preceding paragraph and will be agreed upon by the students and the teacher as directed by the
lecturer or the supervisor.

Relevant activities or programs should comprise of clearly correlated curriculum, practical
experience activities, dissertation supervision, research or relevant learning activities, while
having specified and well published learning standards, assessment methodology, academic
credits, or graduation pre-requisite and award-assistance, etc.

The teachers should behave in such as way so as to guide and supervise students' learning of
professional knowledge.



(4) During students' participating period of aforementioned learning activities, students are
entitled to receive scholarship aid or necessary research or internship allowance or subsidies.

(5) The responsibilities and obligations of scholarship-based assistants in participating in learning
activities should be regulated and protected by NTUE. If students are participating in
dangerous learning activities, teachers need to ensure safety in activities.

(6) For the duration of all associated research, teaching or service activities, apart from the existing
student group insurance, additional commercial insurance, as regulated by the Labor Standards
Act should be made, which may be paid for by relevant school budget or subsidy from Ministry
of Education

(7) The ownership of copyright for relevant research achievements generated from scholarship-
based research students or scholarship-based tutoring students, should be subject to the
following guidelines, unless agreed upon otherwise:
I.  Copyright Ownership:

A. For research reports, or thesis for master or doctorate degree, which the supervising
teachers are only of conceptual guidance, and not taking part in writing expression,
as students write the report content themselves, in accordance with the Copyright
Law, students shall be the authors of the report or thesis, and have the copyright
(including the moral right and copyright) when the paper is completed.

B. For research reports, or thesis for master or doctorate degree, which the supervising
teachers are not only of conceptual guidance, but also taking part in writing
expression so as to collaboratively complete the report content with students, in
accordance with the Copyright Law, teachers and students shall be the co-owners of
the copyright of the scholar writing (including the moral right and the copyright),
which shall be agreed upon by both teachers and students.

Il.  Patent Ownership: According to the Article 5 (2) of the Patent Act, unless there are
additional provisions of the Patent Law, or contracts otherwise agreed upon, the students
themselves as inventors, new model creators or designers, the research achievements are

entitled to apply for a patent, according to Article 5 (1), to the patent office for patent
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applications.
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If Scholarship-based students believe that there is illegal or inappropriate implementation or
disposal of the curriculum learning or service learning, which lead to any damage to his or her rights
or interests, shall file appeal to NTUE Student Appeal Board within thirty days from the second
date on the aforementioned illegal or inappropriate implementation or disposal. Before students
raise their complaints, there should be coordinated effort from the affiliated faculty (institute),
program department, or other learning department to mediate, before producing written report for

the mediation proceeding.



The aforementioned student complaint should be processed in accordance with "NTUE Student
Appeal Procedure".
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7.  Employment-based adjunct assistant should have on-campus employment and labor insurance
procedure completed before the commence date of employment, in order for the employment to

take effect without back-track employment period, and the signing of contract cannot be later than
the on-board date.
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8. Employment contract for employment-based adjunct assistant should include employment duration,
job content, job location, working hours, employment compensation, rights & obligations and other

working conditions.
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9. Employment-based adJunct assistant employment compensation should be processed by both
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parties in accordance with relevant regulations, and shall not be lower than the minimum wage

regulated by the central governing authorities.

Lo TR, L@ vy B Y FTHE QEERREE X PR B
?T%‘p“”o e BT BB W APRES R F AR FH o A 9o 187 WA den TEpe
TLiEN &R PR R o

10. Employment-based adjunct assistant employment compensation should be issued according to the
timing agreed upon by both parties, and the payment shall be made one month after the end of the
salary period. However, if due to special circumstances such as the subsidy authorities have not yet
allocated funds, then separate agreement shall be reached. Regardless, work compensation cannot

be provisionally deducted as contract penalty or reparation.
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11. Over-time for employment-based adjunct assistant, if designated by program supervisor, teacher or

other division head, needs to be applied in advance, and to be approved by the program supervisor,
teacher or other division head, before the over-time can be implemented. For any over-time not
approved by following the required procedure, it shall not be regarded as over-time. The aforesaid

over-time can only be given compensatory leave or receiving overtime pay.
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12. The leave policy of "Employment-based" assistant shall be based on the Labor Standards Act, the
Rules on Leave-taking by Workers, the Gender Equality in Employment Act and NTUE relevant
protocols. If personnel in the previous circumstance need to apply for leave or change working
time-slot, leave application or time-shift procedure should be processed in advance. In case of
illness or emergencies, verbal notice shall be made to the program supervisor, teacher or other
division head, for their approval; other colleagues can also lodge the leave application on behalf of

the assistant.
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13. Program supervisor, teacher or other division head should handle leave and attendance of
employment-based adjunct assistant in accordance with the relevant provisions of the school and
of the Labor Standards Act. The attendance record shall be kept for five years from the date of the

departure of the employee.
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14. The relevant research achievements generated from the work of employment-based adjunct
assistant or program supervisor shall be subject to the following guidelines, unless agreed upon
otherwise:
(1) Copyright Ownership: According to Article 11 of the Copyright Act, when the student is the

author, NTUE owns the copyright.

(2) Patent Right Ownership: According to Article 7 (1) of the Patent Act, the patent right of the

research achievements belongs to NTUE.
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15. When the employment-based adjunct assistant commences hls/her employment contract, the school
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(program supervisor, teacher and each division) shall be subject to the provisions of the Labor
Insurance Act, the Employment Insurance Act, the National Health Insurance Act and the Labor
Superannuation Act. The school shall take the initiative for insurance enrollment (transfer in) and
labor superannuation allocation. When the contract expires or the employee separates, the school
shall also take the initiative for cancellation of insurance (transfer out) and labor superannuation.
Except special circumstances, premiums and the labor superannuation borne by the aforementioned
assistant shall be deducted from payroll each month by the school on behalf of the assistant.



If not processed in accordance with Article 1, and consequently penalized in accordance with the
expenses or violation of the provisions, the sum shall be paid in the following order by the party
concerned, the program supervisor (surplus budget), the teacher (surplus budget) or the unit (unit
funds).
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16. If employment-based adjunct assistants wish to leave their post before the expiry date of the
contract, they shall submit their resignation 30 days in advance. After gaining the approval from
the program manager, teacher or other division head, the departure formalities must be completed
before the effective date of departure; the employment separation certificate can then be applied. If
failing to submit your resignation in accordance with the regulations and further leading to any loss

or damage to the school, the school shall claim for compensation according to law.
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17. In any cases of employment-based adjunct assistants or the school terminating the employment

contract under the circumstances stipulated in Article 11, Article 12 and Article 14 of the Labor

Standards Act and the relevant provisions of the school, the employment shall be handled in

accordance with the relevant provisions of the Labor Standards Act.
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18. Program supervisor, teachers or other division head and employment-based adjunct assistants shall

abide by the following guideline, during the period of employment:

(1) The spouse, relative by blood within three generations and relative by marriage of program
supervisor, teacher or other division head shall not serve in the relevant divisions.

(2) Adjunct assistants are required to abide by the agreed working hours, and personally sign in
and sign out in attendance record; otherwise, penalty shall occur.

(3) Both parties shall abide by the Occupational Safety and Health Act and relevant regulations.

(4) Adjunct assistants should accept the command and supervision from program supervisor,



teacher or other division head.

(5) Adjunct assistants shall not be absent from work during the contracted working hours.

(6) NTUE reserves the right to adjust working positions of employees, while in compliance with
the Labor Standards Act.

(7) Adjunct assistants shall respect others’ and their own autonomy over their sexuality and body,
avoid undesirable courting gestures, and must not use forcible or violent means to handle
conflicts related to sex or gender.

(8) Adjunct assistants should comply with the Employment Service Act and the Gender Equality

in Employment Act, as employment discrimination is prohibited.
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19. The rights and obligations between the school and the "Employment-based" assistant shall be
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handled in accordance with the MOL Guideline and this guideline, as well as those of the Labor

Standards Act and relevant labor regulations.

Loy LHERPM oM FIS L RE R AT R
AiEY AR € (T S Y LR

R B SN S S

A a g Y REST %, S 4o A PR F F‘X‘iﬁ:}%@w e ?%Fﬁg@ ?‘;%_;%

[ESRNLE N APA

§4 _jlli:BATW?” il S
ﬁmg«t ‘f\.xpéml—ﬁ’}pé/ﬂl

&

20. In order to enhance the school harmony and implement the protection of students' rights and

interests, the school also set up the "Student Adjunct Assistant Learning and Labor Identity Appeals
Board" (hereinafter referred to as the Identity Appeals Board) to deal with the identity dispute
regarding "scholarship-based" or employment-based adjunct assistant.

For the dissatisfaction of the results of the preceding appeal, the two parties may apply for
mediation, arbitration or adjudication to the competent authorities in accordance with the Act for

Settlement of Labor-Management Disputes.
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21. The committee members of the Identity Appeals Board consist of the Vice President, the Chief

Secretary, the school’s legal professional teachers, the business units involved in the dispute, the
academic faculty representative of the student’s aftiliated college and the student representative.
The relevant units shall attend the meeting, and the vice president shall be the convener for such
committee. The relevant units shall attend the meeting, and the vice president shall be the
chairperson for such committee. If deemed necessary, the convener may recruit additional members
or to invite relevant personnel to attend. If the program supervisor, teacher, other division head or

student adjunct assistants are in dispute with respect to the determination of the relationship



between the two parties, the appeal shall be filed to the Identity Appeals Board within 10 days from

the second date of the occurrence of the dispute.
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22. The Identity Appeals Board shall hold a meeting within thirty days from the second date of the

receipt of the complaint of the identity dispute. Unless the application is rejected or suspended, the
report shall be made within two months from the day following the receipt of the appeal case, and
may be extended if necessary. The parties concerned must be notified. Extension may only be

allowed once, and the duration of the extension cannot be longer than one month.
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23. The Identity Appeals Board shall be attended by more than half of the board members and shall be
subject to the approval of more than half of the members present for further review. However, the
result of the review shall be agreed upon by more than half of all the members.
The school shall notify the party concerned and the program supervisor (teacher, division) in written

form within ten days after the result of the aforesaid review has been made.
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24. If Employment-based assistant regards the labor rights implementation being illegal or

inappropriate, so as to implicate damage to his/her rights or interest, he/she is entitled to appeal to
NTUE's student body.

If not satisfied with the handling of the previously mentioned appeal, in accordance with the Act
for Settlement of Labor-Management Disputes, he/she is entitled to appeal to relevant authorities

for mediation, arbitration or adjudication.
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25. Once this Guideline is reviewed and passed by NTUE Administrative Council, it shall be
implemented once approved by the university president.



