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學伴內容說明
Buddy program

10:40-10:55



• In order to help foreign students adjusting the new environment

and exploring local culture, we arrange NTUE current students as

your buddy to offer necessary assistance for you living in Taiwan.

• Today is your first time to meet your buddy if you are already in

Taiwan. Hope you guys have a great conversation!

• 為了讓外籍新生能夠快速適應環境，並探索台灣文化，我們

每年度皆會安排學伴協助你的日常所需和學業。

• 如果你已經在臺灣了，今天是你們的第一次見面，希望大家

能相談甚歡！

學伴計畫 About Buddy Program



學伴任務 Buddy Duties

任務：註冊程序單流程辦理、系上選課協助、華語教學、系上課程協助、生活用

品購買指引、台灣文化認識、校內外活動參與等。

Duties: completing registration procedures, selecting courses, learning Mandarin, help with the 

department’s course studies, purchasing daily needs, introducing Taiwanese culture and 

encourage you to participate in campus activities, etc.



注意事項 Note
✔ 學伴只協助課業勿直接替外籍生做作業

The study buddy cannot do homework for foreign students.

✔ 請勿有金錢借貸關係

The buddy and foreign students must not make loan with each other.

✔ 請盡量避免至危險水域或地區旅遊，外出遊玩時請注意自身安全

Please try to avoid the dangerous river basin or place for visiting and take care of yourself when

you go traveling.

✔ 若在相處上有任何問題，請與國際組聯絡(行政大樓A709)

If you meet the conflict with each other, please contact division of International Affairs 

(Administration Building, A709),



居留證介紹
Important Information on ARC

10:40-10:50



What is ARC?

外僑居留證就如同國際學生在臺灣的身分證，是外國人居留在臺灣的身份證證明文件，因此

，對每個國際學生來說，是非常重要的文件，請務必妥善保管並隨時注意其標示之居留期限

The alien resident certificate (ARC) acts as an identification card for international students

living in Taiwan. So, it is very important that you keep it properly and pay attention to its expiry

date.



When should I apply for ARC?

一般情形General Situation

外籍生請於入境次日15天內(含假日)，線上申辦。

Students should apply for ARC online within 15 days after arriving in Taiwan. (weekends 

included)

疫情期間Under COVID-19

請於入境次日45天內(含假日)， 線上申辦。

Students should apply for ARC online within 45 days after arriving in Taiwan. 

(weekends included)



How to apply ARC?

• 申請地點: 一律採用線上申請

How to apply?: 

National Immigration Agency online application system:

https://coa.immigration.gov.tw/coa-frontend/student/entry/foreign-student

• 費用:新台幣1000元

Application Fees: NTD1,000 (1 year term) 

• 申請處理時間:5個工作天 (不含假日)

Processing Time: 5 working days (weekend excluded)

https://coa.immigration.gov.tw/coa-frontend/student/entry/foreign-student


線上申請 Applying via the online system

✔網址 Website: 

https://coa.immigration.gov.tw/coa-frontend/student/entry/foreign-

student

✔創立帳號 Create an account

✔上傳所需文件 Upload the required documents online

https://coa.immigration.gov.tw/coa-frontend/student/entry/foreign-student


所需文件 Required Documents

✔A 2-inch color photo that is front facing, above the waist, and without wearing a hat and taken

within the past 2 years 最近二年內二吋半身脫帽正面相片

✔Passport and Resident Visa 護照及居留簽證

✔Admission Permit(Letter)/ Student ID Card with the Current Semester Registration Stamp/ A School

Attendance Certificate 入學許可證明、在學證明或學生證

✔Proof of Residence in Taiwan 在台居住證明

(We’ve put the proof of residence in the registration package for students applying for.

國際組已將宿舍申請證明一起放在註冊包裹內)



居留期限 Expiry Date

請於居留證到期日前一個月辦理居
留證延期。

Please pay attention to its expiry date.
ARC extension should be applied for
within 1 month before the expiry date.



移民署資訊

The information of National Immigration Agency

網站 Website: 
www.immigration.gov.tw

地址 Address:
100 台北市中正區廣州街15號
No.15, Guangjhou St., Jhongjheng Dist., Taipei City 100, Taiwan (R.O.C)

外國人國內專線 Information for Foreigners in Taiwan Domestic Landline
(02) 2388-9393   or    0800-024-111



學籍生註冊流程解說
Degree Students’

Registration Procedures

10:50-11:05



*Come collect the 

registration package 

from 1:30 pm, Sep 8 at 

office of International 

Affairs(A709)

*Everyone has a 

Checklist, please check 

if you have lack of any 

items





Procedure A



Student ID Number

YYYYMMDD(Birthday)

+MM(Month of Birth)

+DD(Date of Birth)

Procedure A







Procedure A



Procedure B



Procedure C



Already have National Health Insurance ?

Staying in Taiwan for more than 180 days

（連續居住在臺灣滿180天以上）

Transfer to NTUE ?

（轉入學校）

Already Have

self-buy Insurance ?

（已有自行購買保險）

Provide Photo of NHI 

Card

（提供健保卡照片）

Fill Declaration Form

(填寫切結書)

Provide

Insurance Certificate

（提供保險證明）

Buy

Cathay Life Insurance

(NTD3000)

（購買國泰保險）

yes

yes

yesno no

no

辦理保險 Insurance





Procedure C

Insurance documents 

or 3000 + “Information for 

International Students at 

NTUE Checklist”= Stamp C



…
…

..



Procedure D



For overseas students, 

you can pay cash to the 

school at A203 Office 

after you finish the 

quarantine.

還在隔離或還在境外的
學生，可待結束後再至
出納組(A203)繳交現金.



宿舍繳費單也一起放在袋子裡(如您有申請住
宿)

We will put your dorm payment bill in the 

package if you applied for it.

還在隔離或還在境外的學生，可待結束後再
至出納組(A203)繳交現金
For overseas students, you can pay cash to 

the school at A203 Office after you finish 

the quarantine.



Procedure E

完成體檢者請給衛保組
老師(A111)核章。

After finish the Health 

Checkup, please 

submit your procedure 

checklist to the staff of 

Division of Health 

Center A111





Procedure F



在臺灣的外籍生

必須在9月16日前完成註冊流程

Students who are currently in Taiwan should complete the registration before Sep 16.

仍在境外的外籍生

暫不設註冊期限，請同學完成檢疫後盡速辦理。

If you have not yet arrived in Taiwan, you can complete the registration procedure after your 7

days quarantine.



外籍生華語課程介紹
Introduction of Mandarin Class 

11:05-11:10



華語課開始了
Mandarin class 

begining



我想學中文
I want to learn Chinese.

我想要中文更好
I want Chinese better.

學中文要很多錢
It costs a lot of money 
to learn Chinese.



10/13-12/8有華語課
10/13-12/8 have Chinese class.

每周二、四下午5-7點
Tue & Thu 5pm-7pm

免費
Free



學華語！
Learn Chinese!

你會有更多機會！
You will have more 

opportunities!



國際學生文化交流社
NTUE International Students Culture Exchange Society

11:10-11:15



計算機中心人員解說
Introduction of Computer and Network Center

11:15-11:25



How to use email service學生電子郵件使用辦法

Please login in gMail with email acccount asssigned by NTUE

Undergraduate Students : s+student number@stu.ntue.edu.tw (Ex: s110601001@stu.ntue.edu.tw)

Graduate Students: g+student number@grad.ntue.edu.tw

In-Service Training Courses: a+student number@grad.ntue.edu.tw

The default password of International Student is Date of Birth, Ex: 19970827

https://accounts.google.com/signin/v2/identifier?continue=https://mail.google.com/mail/&ltmpl=default&hd=stu.ntue.edu.tw&service=mail&sacu=1&rip=1&flowName=GlifWebSignIn&flowEntry=ServiceLogin&hl=en


Currently, the main buildings in the university have been equipped with wireless network, with the wireless network coverage rate up to 

100% inside the buildings.

Turn on the wireless network function to detect the wireless network signal on campus; then click the wireless network signal named 

"NTUE-Wireless".

How to use Wireless network



After connected, on the browser's first page, enter the account and password:

International Students: Login with "Student Number / Date of Birth", (Ex: 19970827)



WIFI(802.1X) SETTING:



WIFI(802.1X) SETTING:



圖書館介紹
Library Introduction

11:25-11:35





各單位英文窗口介紹

Introduction of “I Speak English” Personnel 

秘書室Secretariat

教務處
Office of 
Academic Affairs



各單位英文窗口介紹

Introduction of “I Speak English” Personnel 

心理輔導組
Counseling Center

衛生保健組
Health Center



各單位英文窗口介紹

Introduction of “I Speak English” Personnel 

學務處
Office of Student Affairs

圖書館 Library



各單位英文窗口介紹

Introduction of “I Speak English” Personnel 

計算機與網路中心
Computer and Network 
Center

師資培育暨就業輔導處
Office of Teacher 
Education and Career 
Services



各單位英文窗口介紹

Introduction of “I Speak English” Personnel 

總務處
General Affairs Office



Q & A



認識各系所
Know your department

11:50-12:00



研發處國際事務組
Division of International Affairs

國際事務組位置在行政大樓7樓709室
Our office is on 7th floor of 
administration building (A709 room)

Contact: 
Ms. Amy Wang 
ext. 82137 / amywang@mail.ntue.edu.tw
(International Students’ Affairs)

Ms. Stella Chou 
ext. 82218 / stellachou@mail.ntue.edu.tw
(Exchange Students’ Affairs)



教育經營與管理學系
Department of Educational Management

教育學系系辦公室在(G)
5樓508室
Our office is on 5th floor at 
Administration Building, room 
A508

Contact: 
Ms. 顏如芳 助教 (YAN, RU FANG)

ext. 62132 / jufang@tea.ntue.edu.tw



教育學系
Department of Education

教育學系系辦公室在至善樓(G)
5樓508室
Our office is on 5th floor at 
Zhishan Building, room G508

Contact: 
Ms. 陳琦瑋 助教 (CHEN,CHI-WEI)

ext. 62211 / shayee@tea.ntue.edu.tw



幼兒與家庭教育學系
Department of Early Childhood and Family 
Education

Contact: 
Ms. 王嘉苑 助教 (WANG, JIA YUAN)

ext. 62147 / yuan@tea.ntue.edu.tw

幼兒與家庭教育學系系辦公室在行政大
樓(A) 706室
Our office is on 7th floor of 
administration building, room A706



特殊教育學系
Department of Special Education

特殊教育學系系辦公室在行政大樓(A) 
207室
Our office is on 2nd floor of 
administration building, room A207

Contact: 
Ms. 黃楨芬 助教 (HUANG,CHEN-FEN)

ext. 62150 / jenfeng@tea.ntue.edu.tw



心理與諮商學系
Department of Psychology and Counseling

心理與諮商學系至善樓(G) 3樓308室
Our office is on 3rd floor at Zhishan
Building, room G308

Contact: 
Ms. 林俐緯 助教 (LIN, LI WEI)

ext. 62156 / psycouns@tea.ntue.edu.tw

Ms. 王俞文 助教 (WANG, YU WEN)

Ext. 62246/ counseling@tea.ntue.edu.tw



社會與區域發展學系
Department of Social and Regional 
Development

社會與區域發展學系
系辦公室在至善樓(G) 408室
Our office is on 4th floor of Zhishan
building, room G408

Contact: 
Ms. 莊惠蓮 助教 (CHUANG,HUI-LIEN)

ext. 62238 / sunny0213@tea.ntue.edu.tw



語文與創作學系
Department of Language and Creative 
Writing

語文與創作學系系辦公室在行政大樓
(A) 308室
Our office is on 3rd  floor of 
administration building , room 
A308

Contact: 
Ms. 吳明真 助教 (WU,MING-CHEN)

ext. 62233 / mingchen@mail.ntue.edu.tw



臺灣文化研究所
Graduate School of Taiwanese Culture

臺灣文化研究所所辦公室在行
政大樓(A) 201室
Our office is on 2nd floor of 
Administration building , 
room A201

Contact: 
Ms. 陳雅芹 助教 (CHEN,YA-CHIN)

ext. 62231 / ritl@tea.ntue.edu.tw



當代藝術評論與策展研究全英語碩士學位學程
MA in Critical and Curatorial Studies of 
Contemporary Art

當代藝術學位學程系辦公室在
芳蘭樓2樓
Our office is on 2nd floor of 
Fanglan building

Contact: 
Ms. 林瑩珊 助教 (LIN,YING-SHAN)

ext. 52165 / ccsca@tea.ntue.edu.tw



學習與教學國際碩士學位學程
International Master's Program of Learning and 
Instruction

學習與教學學位學程系辦公室
在芳蘭樓2樓
Our office is on 2nd floor of 
Fanglan building

Contact: 
Mr. 高珩 助教 (David Ko)

ext. 52169 / implai@mail.ntue.edu.tw



東南亞區域管理碩士學位學程
Master’s Program of Business Administration in 
Southeast Asia

東南亞區域學位學程系辦公
室在篤行樓3樓
Our office is on 3rd floor of 
Duxing building

Contact: 
Ms. 許慈雯 助教 (Hsu,Tzu-Wen)

ext. 55303、55328 / 
asean@tea.ntue.edu.tw



THANKS!

Do you have any questions?
amywang@mail.ntue.edu.tw

Website:
Office of Research Development, DIA 
www.orad.ntue.edu.tw

Division of International Affairs, NTUE 
國立臺北教育大學國際事務組@476tebhz


